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@l CHU THE QUAN LY

To chirc cung cap dich vu:
Cuc Chirng thuc so va Bao mat
thong tin (Ban Co yéu Chinh phu).

Co quan quan ly truc tiép:

Don vi ¢6 phap nhan, con dau
riéng truc tiép quan Iy thué bao,
tich hop hé thong bao mat tu dong.

 THIET BI DI DONG:
G | Ung dung di dong chuyén dung
g, g dé ky s, xéc thyc nguou dung.
0 S N

“ THONGTIN
CHUNG THU
VA KHOA BI MAT g8

CHUNG THU' SO VA s
KHOA Bi MAT BUQC LU’U

TREN THIETBILUU =4
KHOA CHUYEN DUNG =

" PKI Token: Dang USB vét If chira Truyén dit liéu dong bo SIM PKI: Dang the SIM dién thoai
: cht'mg-thu va khoa bi mé_t. va bao mét cao. dung dé ky sO trén thlet bl di dong



& GUI/NHAN YEU CAU 2 A O
ey e Tl

100% Gri/Nhan yéu cau bang van ban dién tir ky so qua:
& Céng dich vu cdng: https://dichvucong.ca.gov.vn
& Hoac: Truc lién thong van ban qudc gia.

DON GIAN HOA THU TUC HANH CHINH

Giao nhan thiét bj vat Iy (USB/SIM) van thye hién tryc tiép hodc qua buu chinh cdng ich.



~ THAM QUYEN GIAI QUYET YKEU CAU

Cuc Ching thuc sé va Bao mat thong tin Sé Khoa hoc va Cong nghé tinh Cao Bang
(Cap Qudc gia) (Cap Pia phuong - Theo QP 314/QD-UBND)

Cap mdéi churng thu so Gia han chirng thu s6

Thu hoi & Huy bo Thay do6i thong tin

Khoi phuc thiét bi (Mé& khéa)

Cuc Chirng thuce s6 va Biao mat thong tin
L6 CN27A, Khu cong nghé cao Hoa Lac, xa Hoa Lac, thanh pho Ha Noi

v
S& Khoa hoc va Cong nghé tinh Cao Bang, Tang 5 va tang 6 téa nha C, Tru s&
lam viéc cac s@, ban, nganh tinh Cao Bang, phuwdng Thuc Phan, tinh Cao Bang J
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Qj) VONG DOI TIEU CHUAN MOT CHU KY SO CHUYEN DUNG CONG VU

e

Khai tao Duy tri Két thuc
: d

e Cap moi Gia han thdi gian | e Thu hoi &

(Ca nhan, To Thay d8i thdng tin | Ban giao thiét bi

chtre, Thiét bi) Khoi phuc mat khau
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Budc 1: Co quan quan ly

Budc 2: Gui yéu cau

Lap van ban dé nghi
cap mdi dién tur.

M3&u 01: Mau 02: Mau 03:
Canhan Coquan/  Thiét bi/
Tochirc Phan mém

Gui trén hé thong dén
Cuc Chung thuc soé va
Bao mat thong tin.

Budc 3: Tiép nhan & Bao cao

Nhan thiét bi vat Iy

Ban giao cho nguoi
dung (thué bao)

Gui thong bao (Mau
07) vé Cuc Ching
thuc s6 dé quan ly.




{%d GIA HAN, THAY POI NOI DUNG THONG TIN CHU KY SO

Gia han, thay doi thong tin

l Pieu kién Gia han

Con thoi han st dung it nhat
30 ngay.

l

Chi duoc dé nghi gia han toi
da 01 lan.

> Luu y: Viéc thay doi théng tin khong lam thay doi thoi han str dung.

E}

Co quan quan ly
|ap dé nghi
(Mau 04).

GUri yéu cau dién tor
dén S Khoa hoc

—" va Cong nghé.

S& KH&CN xtr ly trong

C/@ 03 ngay lam viéc
=>» Thong bao két qua

qua Email/SMS.
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@:s KHOI PHUC THIET BI LUU KHOA BI MAT

Khéi phuc thiét bi lwu khéa bi mat (Mé khoa)

Budc 1: Pé nghi

Co quan quan ly |ap van ban
dé nghi khoi phuc thiét bi
luu khda bi méat (Mau 06).

Budc 2: Gui yéu cau
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Guri qua hé thong dién tur
dén Sd Khoa hoc va Cong
nghé tinh Cao Bang.

S& KH&CN lién hé truc ti€p qua
dién thoai vdi "Ngudi phdi hop"
(do co quan cung cap) dé hudng
dan thao tdc md khoa tir xa.




==) THU HOI THIET BI VA HET HIEU LUC (==

Thu hoi CKS :

1. Hét Han: Tu
dong thu hoi.

3. T chure: Giai thé,
chia tach, sap nhap.

2. Nhan su: Nghi
huu, thoi viéc, chuyén
cong tac, tur tran.

%
4. An ninh: Thiét bi

that lac/hu hong, 10
mat khau.

Budc 1: Lap dé nghi (Mau 05).

Néu mat thiét bi: Kém Bién ban xac nhan (Mau 09).

Budc 2: Gui yéu cau dén Cuc Chirng
thuc so.

Budc 3: Cuc lam mat hiéu luc = Co quan
quan ly thu hoi thiét bi vat ly =» Lap bién
ban ban giao (Mau 08) tra vé Cuc.




/.~ BIEUMAU HANH CHINH
' (tai Phu luc kém theo Nghj dinh 68/2024/ND-CP ngay 26/06/2024)

Ky hiéu Tén Biéu Mau / Muc dich str dung Tham quyén tiép nhan
» Mau 01 C&p mdi ca nhan
» Miu 02 Cap mdi co quan, té chirc
» Mau 03 Cap mdi thiét bj, dich vy
I» Mau 04 Gia han / Thay d6i thong tin
¥» Mau 05 Pé nghi thu hoi Cuc Ching thuc s6
3 MAau 06 Khéi phuc thiét bj (M& khéa)
» Mau 07 Théng bao ban giao thiét bj
» Mau 08 Bién ban ban giao thiét bi thu hoi
» Mau 09 Bién ban xac nhén that lac




Hé sinh thai bao mat da tang

Ngudl dung
(Thué bao)

Co quan quan ly tryc tiép
(Quan ly Mau 01-09 qua Dijch vy cong)

Sd KH&CN Cao Béng
(H6 trg dja phuong: Gia han, M3 khoa)

Cuyc Chimg thyc sd
(Kho luu tri Quéc gia)

Quan ly chir ky s6 khong chi la tha
tuc hanh chinh, ma 13 viéc van
hanh mot hé sinh thai an toan,
khong gidy t&. Su phan cép ro rang

(Quéc gia cap phat - Bja phuong
ho trg) dam bao qua trinh ky so
cua Cao Bang ludn lién tuc, thong
suot va bao mat tuyét doi.




Trach nhiém t6 churc thuc hi

Nghién ctru & Chi dao

C4c s, ban, nganh, UBND x3,
phudng chu dong nghién ciu
Nghi dinh 68/2024/ND-CP va
pho bién dén toan bo don vi
truc thuoc.

Trien khai Pong bo

Pam bao viéc ap dung quy trinh
100% khong giay to qua Hé
thong thoéng tin dang ky ngay
khi cé hiéu luc, duy tri qua trinh
ky s0 lién tuc, thong suét.

én ta

| dia phuong

Nang cao Hiéu luc

Siét chat cong tac quan ly
thiét bj vat ly, nang cao hiéu
qua quan ly nha nudc vé co
yéu va bao mat chir ky s
chuyén dung cong vu.




CAM NANG HUONG
DAN KY SO SIM PK|

Ung dung: VNPT-i0ffice 4.1

0

S& Khoa hoc va Cong nghé tinh Cao Bang : ‘
Tang 5 va tang 6 tda nha C, Tru s& lam viéc cac s&, ban, nganh tinh Cao Bang, phwdng Thuc Phan, tinh Cao Bang.




Giai doan 1: Quy Trinh Pang Ky & Nhan SIM

B1: Pang ky B2: Nhan phoi B3: Chuyén doi B4: Khai bao
nhu cau SIM PKI mang truc tuyén
(GUri Cuc ching thuc (Tir Ban Co yéu). (Lién hé nhamang dé  (Nhap thong tin xac
va Bao mat Thong tin, chuyén s sang nhan qua Google

Ban Co yéu). SIM PKI). Form).



Phan Luéng Chuyén Poi So Pién Thoai

SU’' DUNG SO DANG DUNG BUGC CUO!: Sau khi
chuyén so6 thanh cong,

quét ma QR hoac truy
cap link dé khai bao
thong tin.

Lién hé nha mang -> Yéu cau
chuyén so dién thoai hién tai sang
SIM PKI do Ban Co yéu cap.

SU’ DUNG SO MO

Lién hé nha mang -> bang ky thué
bao sd dién thoai mdi -> Yéu cau
chuyén sang SIM PKI.

https://docs.google.com/form
s/d/e/1FAIpQLSetOKrDj5kRnZj
iHsn-5sVIKjzSzAsixzJ8F2P4EE
GyWp2X98A/viewform




Tiéu Chuan Hinh Anh Chit Ky

Yéu cau bat budc trudce khi cau hinh hé thong

&

X,

Do Dogh—

PUNG DINH DANG SAI PINH DANG
- File anh .png - File anh .jpg
- Nén trong sudt (da tach nén) - Nén trang che khuat van ban

- Chir ky sac nét - Anh md& nhoe



Cau Hinh Trén Hé Thong VNPT-iOffice

Truy cap muc "Thong tin ca nhan" trén hé thona Quan Iv van ban va biéu hanh.

N = = =
Trang chu Danh ba Théng tin ca nhan 6 cai plugin Hwéng dan sir dung Van ban giao NV

Cau hinh loai ky sb trén web Ma nhéan vién
en, Ky s6 mobile PKI
Chiéu réng (point) Chiéu cao (point) Khodng cach (point) Vi tri chir ky (point Con dau (mm) Vi tri dong dau (%
Cau hinh loai ky s6 trén app mobile Céu hinh mang sim ky PKI Dién thoai PKI
Ban Co yéu Chinh pha v 0949066136

1. Chon: C4u hinh loai ky s6 trén app mobile i s wij

Ky SmartCA ty déng

2. Chon: Cau hinh mang sim ky PKI
3. Nhap: bién thoai PKI
4. Tai lén: Hinh anh ky sé (File .png trong suét)

) o . Nhap so dt ky so
Anh dai dién Anh ky nhay

& Giri file dinh kém B 1 tép tin duoc chon & Giri fle dinh kém

mn
m
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Hoan tét dién thong tin -> Nhdn nit “Cap nhit’, IEEE
o o



Phuong Thirc Ky So

Ky trén Mobile App Ky trén Web (PC)
e Cong cu: Ung dung Vnpt ioffice 4.0 e Cong cu: Trinh duyét web trén may tinh
(Cao Bang). (PC/Laptop).
o Uu diém: Tién Igi, thuc hién moi lic e Quy trinh: Thao tac chon van ban trén
moi noi truc tiép trén dién thoai. may tinh -> Xac thuc PIN trén dién thoai.
« Yéu cau: Tai 'ng dung tir CH Play hoac e Yéu cau: Can cau hinh thém "Ky so
App Store. mobile PKI" trong phan Thong tin ca

nhan.



Thao Tac Ky Trén VNPT iOffice Mobile
(Phan 1: Biéu Hudéng)
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Pang Nhap. Truy cap Menu. Chon Van Ban.
(Tim Ung dung “Vnpt Chon “Van ban di". Vao “Van ban can xu ly" ->
ioffice 4.0 - Cao Bang” Cham vao van ban cu thé

trén CH Play / App Store). can ky so.



Thao Tac Ky Trén VNPT iOffice Mobile

1050 %

X 2.CV test.pdf
X CV TAP HUAN CACH MANG

e : 1 Ma PIN ky so

2. N§i dung thp hudn:

SOTHONG TIN VA TRUYEN THONG  CONG HOA XA HOICHEU NGHIA VIET NAM
QUANG NGAI Dje lip - Ty do — Hynh phic
TRUNG TAM CONG NGHI
THONG TIN VA TRUYEN m})\(.
s TTON-TT&TT Quing Ngdi, ngdy 07 thing 12 nm 2021
VA gop ¥ du thao Quyét dink cia UBND
tinh ve ban hinh K¢ hoach CCHC

Kinh gifi: & Thong tin vi Truyén thong

Thye hién Cong vin s§ 2862/ SNV ngiy 15/122021 ciia S& Ngi vy vé
vide g6p ¥ d thio Quyét dinh cita UBND tink

Qua nghién ¢l ndi dung. Trung tim théng nhat véi ndi dung dy thao
Quyét dinh ciia UBND tinh theo vin bin néu trén.

Trung tim kinh giri S& Thong tin va Truyén thong xem Xét. téng hop.
Trin trong
GIAM DOC

Ghi chai: Coc dbag chi tham gia 10p tp huln néu co may tinsh xéch tay, din

thoas ¢ nang theo dé thudn tién cho viée tp hudn = i
o TI'rin Duy Linh

GIAM DOC

Trigu Dink Thing

Kich hoat ky.  Nhdp ma PIN. File vira ky dugc chuyén
Nhan vao biéu tugng ien "Ma PIN ky s6” -> Chon sang dinh dang pdf. Nhan

“Dién thoai” [ trén goc “OK". Nhan thong bao “Ky Pt o
"~ man h‘llnh. 7 Thanh Céng” nut "Chuyen” de tiep tuc

chuyén x(r ly van ban



Thao Tac Ky Tren ——

) Import favorites For quick access, place your favorites here on the favontes bar. Manage fav

Trinh Duyét Web (PC)  =EE

Thong tin van ban Téng hop ¥ kién x Iy Théng tin ¥ kién Vin ban gbc So 36 ludng van ban

Trich yeul™) |\ cip mai tai khodn hdp thy dién i céng vu cho UBND x3 Quang Long

Hinh thire(") | 500 van - DOKNAN) 1 ong - Linh wvirc

Don vi soan thao Phong Cong nghé s va An toan théng tin - Loai van ban Viin bén méi - Han xur ly
»
Hinh thirc sao Bin gdc vin bin - Ngay tao 1911272025 Tra ket qua iGate
Van ban giao nhiém C6 van ban gidy VB ndi tinh VB ngoai tinh
vu
Chon vi tri ky sb Dién sb KH ngay VB Ky s6 phu luc Ky nhay
[
File dinh kém
—
O Titéptin  Toi da 145.367431640625Mb/fle
mm Dkjsdioken D KYsd moble PO ® Xem 8 VB cap mai tai khoan email cong vu cho UBND xa QuangLong-CV947 docx (Nguoi glri: Hoang Hong Quér
€2 Nén va tai tat ca
4 Van ban lén quan
f . ~ \
[ Ky 58 mobile PKI |- /

& Taitép tin

Dé nghi cip mdi Thur dién tir cong vu cho 16 chirc va cé nhén (Ngudi gli: Hoang Hong Quén - 191122025
11:11:26)

Noi dung xir ly
(Mau nhap)

— . I . I

Pang nhap Hé thong QLVBPH: Chon “Vin ban di”->"Vin ban di can xi ly”->
chon van ban can xu ly -> “Ky s0 mobile PKI” -> Nhap ma PIN trén dién thoai



